Study Skills 
for
Regional Studies  and  Professional Guiding Skills
(Beyond Academic Research…)

Unless you have total recall, you must find a method which suits you for learning and remembering all the skills and information you will be gaining throughout this course and beyond.

So how do we research, prepare notes,and get ready for the tours? Here are some suggestions:

Maps & Itineraries

· With route in hand, look at a map

· List places you see along the route

· List roads the route follows

· List rivers & hills along the route

· Calculate distances and timings 

· This is now becoming your itinerary

· Build it up gradually

· Clear, Short, Simple

· Use  Point Form

· Use abbreviations: b d m = @ blt  hse  MQS  BPC C17 pax  bullet points highlighters    asterisks

Filling in the Gaps  - General Information
· Read & use the Regional Workbooks (OLL)

· Look at Blue Guide to Scotland, The Buildings of Scotland Series, the RIAS series and other gazetteers to hand

· Internet use - be discerning

Filling in the Gaps - Fillers and Themes

· Fillers are structured like stories think of a  beginning, middle & end

· Be inspired by your lectures or interests

· Themes must relate to surroundings

· Ask “Would I enjoy listening to this?”

Recce

· A continual part of research as a guide

· Familiarise yourself with the route

· Check roads, bridge heights and stops

· Visit the less visited sites too

· Recce city panoramic tours on foot_

Filing System

· Think of how best to file your information

· Building your own reference library

· Computer files, leaflets, guidebooks

· Gazetteers, Core Knowledge subject books

· Make it easy to access and refer to 

· Regions, or themes, or alphabetically

Tour notes

· Challenge is to reduce vast quantities of information into interesting, logical notes

· Prepare memory joggers to glance at

· Don’t prepare scripts

· Don’t read from them during tour

· Don’t look at them last minute either

Notes Format

· Cards are ideal for info in your pocket

· Computer typed are good in case you lose cards or paper notes - also easy to update

· Your notes will be ordered in the way you find most useful and practical

· Unique to your own use and needs

Absolutes?

It is difficult to come by “absolutes” with most of the academic information  we are dealing with

· Be prepared to be challenged

· Assess your sources

· Strive for informed accuracy

Standards of Performance

· You will learn what these are and how to apply them to your presentations

· Before every practice or assessed tour, re-read the Standards of Performance

· Your progress throughout the course will be assessed against these Standards

Practice

· Just reading and memorising is not enough

· Practice in front of the mirror, out loud in the car, into a tape recorder and listen to yourself

· Be self-critical

· Take family, friends & colleagues on tours

Updating  

You will need to

· update notes throughout your career

· update your routes throughout your career

· update pamphlets throughout your career 

· update your skills throughout your career..... So get used to doing this right from the start

Research & Note Taking…


Plethora of information

maps – workbooks - gazetteers – articles – lectures – internet - stories - guidebooks - histories – tales

- biographies – recces

Practical filing system

systematic - logical – accessible – expandable - useful
Useful Notes 

portable – up-to-date - immediate - helpful - personal

