Student Guidance on the Avoidance of Plagiarism and the University’s Procedures for Dealing with Plagiarism Cases in Taught Undergraduate and Postgraduate Programmes 
Introduction 
Sometimes students unintentionally break the University’s rules about plagiarism because they have not fully understood what plagiarism is and how to avoid it. Even if it is unintentional, plagiarism can still be a disciplinary matter. You will be expected to do more at the University in terms of acknowledging your sources and developing your own ideas than was required at your previous schools or colleges, and this can lead to uncertainty. This guide is intended to clear up any misunderstandings that you may have about plagiarism and direct you to further sources of support if you are still concerned, or have questions about your courses. 

Definition
Plagiarism is the act of copying or including in one's own work, without adequate acknowledgement, intentionally or unintentionally, the work of another, for one's own benefit. 
Plagiarism is a form of cheating. 

Academic work is based on a synthesis of sources and ideas. It is perfectly acceptable to make use of another person’s ideas or opinions in formulating your own. In fact, building your knowledge and using it to inform and enhance your work is encouraged in all disciplines. As the famous quote from Sir Isaac Newton states, ‘if I have seen further, it is by standing on the shoulders of Giants’ (1676)1. But to use another person’s work without acknowledging it, or under the pretence that it is your own, is plagiarism, and is contrary to the principles of academic study. 

The following are examples of plagiarism: 

1. Including in one’s own work extracts from another person’s work without the use of quotation marks and the acknowledgement of the source (which may be a book, a research paper, a web source, another student’s work, a lecturer’s comments or class notes, data, lab work or pictures etc.). 

2. Summarising another person’s work without acknowledgement. 

3. Using the ideas or help of another person without acknowledgement of the source (Help can include, for example, the provision of materials or assistance from technicians). 

4. Copying the work of another student, with or without their knowledge or agreement. 

1 The phrase is taken from a letter from Newton to fellow scientist Robert Hooke on 5th February 1676. Although this reference and footnote have been included here, it is arguable that the text is an example of common knowledge because the author and the phrase are so well known. 
5. Collaborating with students or others on a piece of assessed work that should be completed and submitted individually2. 

6. Cutting and pasting from electronic sources without explicit acknowledgement of the URL / author, and without explicitly marking the pasted text in inverted commas, or labelling the source of the diagram or illustration. The inclusion of large amounts of such pasted material, even if acknowledged, always raises doubts about how much of the work presented should be credited to the student. The same applies to over-quotation from a traditional, printed source. 

2 This type of plagiarism is called collusion. This may be defined as the unauthorised and unattributed collaboration of students or others in a piece of assessed work. 
